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Please adhere to the following guidelines to ensure timely and accurate

reports issued by Medical Research Institute

1. Please send all specimens through the laboratory of the respective hospital (except
under special circumstances). A separate register may be maintained for this purpose
in the laboratory.

2. The staff of the hospital laboratory is kindly requested to ensure that,

a.

> o

j.

Whether the test is done at MRI before sending the samples. Contact MRI over
the telephone if needed.

The correct specimen type is collected for the investigation. If not, inform the
ward and request for properly collected specimen. (Eg: Tissue, Blood, Urine
etc)

The specimen is collected into a proper container. If not, inform the ward and
request for properly collected specimen. (Eg: Acid wash bottles for serum Ca*)
Separate specimens and request memos are sent for investigation at different
laboratories at MRI. Eg: Sending a single specimen for both bacteriology and
virology sections should be avoided.

Request memos are filled properly (if not inform the ward & request to
complete before sending).

The address of the hospital is written in all request memos. Don’t write
abbreviations like THK. Place the rubber stamp of the hospital

The specimens are properly labeled as below.

A serial number is put both in the specimen label and the request (this may
prevent the undue delay in sorting out specimens at the MRI specimen
counter).

All specimens are entered in a delivery book according to the serial numbers
as in the specimen.

Take protective measure to prevent the leakage of specimen during transport.

3. Allthe reports will be sent to the head of the laboratory of respective hospitals where
a register is maintained for the delivery of laboratory reports to the wards. ( A report
issuing counter next to the specimen counter has been kept open for this task at MRI)

4. Transport media and special container for specimen collection could only be collected
during office hours. (Weekdays 9.00 a.m. to 3.00 p.m., Saturday 9.00 a.m. to 11.30

am.

5. For more details please contact respective laboratories of the MRI during working
hours and Resident MLT after hours.
Telephone: 0112693532 — 4, 0112633527 Hot line: 0112633536

Specimen label

N.B.

Blood for Dengue antibody
Name : L.H. Sandali
BHT No 1685163

Wd No 116

Hospital : BH, Negombo

Please take measures to bring the above contents to the notice of all relevant unit staff.



